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Determine what is 
required to plan the 
job.

Start the planning 
process by determining 
what must happen first 
for this job.

Who must do this step 
and how many people 
are required?

What parts, materials, or 
supplies do they need?

What tools or equipment 
is needed to complete 
this step?

What permits are 
required to complete this 
step?

How long will it take to 
complete this step?

Is this step sufficiently 
defined and documented?

What is the Next step 
in completing this job?

Is the job 
plan 
complete?
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